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KHI NAO CAN LAM YEU CAU CAP PHAT?

Ap dung khi phong ban/clra
hang co nhu cau cap phat
tai san méi hoac thay the

tai san hong hoac mat.
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Kiém tra dinh murc

Mébi phong ban, ctra hang sé duoc quy dinh mdt dinh mire cu thé (s luong tai sén duoc cd & phong ban do).
Khi yéu cau cap phat sé can chia ra 2 trieong hop:

TRONG PINH MUC NGOAI BPINH MUC
Tai sdn nam trong dinh mrc dwoc quy dinh cho Tai san ngoai dinh mwc sé co thém cap duyét
phong ban, ctra hang. tuy theo murc tién cua tai san, theo quy dinh

duyét phan cap tai chinh ctia cong ty.

Lwuy:
e Ngoai dinh murc chi ap dung cho tai san m&i, chua tieng co6 tai phong ban/ctra hang doé.
o Néu tai sén duoc tao dé thay thé cho tai sén cii da héng hodc maét, can kiém tra lai truéc khi tao phiéu
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Cac cap phé duyét

TRONG PINH MUC NGOAI BINH MUC

LT v

Trén 5 triéu dén R Keé toan trong GD phu trach
- TP/TBP duyét - -
dwéi 200 tridu S (KTT) duyét duyét

Tir 200 triéu TPTBP duvat Ké todn trwéng  GD phuy trach [N
‘ *,

Mhap ) Chd TBP duyét Chd TP duyét Cha KTT duyét Chd GD phu trach duyét Chd TGD duyét Ba duyét T chadi Huy
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Cach kiém tra tai san ngoai dinh murc

Kiém tra tai san cii
Pa dwoc bdo hdng hoan tat chwa. Sau khi bao hdng hoan tat, hé thong sé tw dong trir tai san khai dinh muc.

Kiém tra cac phiéu lién quan

Kiém tra c6 phat sinh thém phiéu YCCP hodc phiéu diéu chuyén lién phong ban. Hién tai hé thong dang kiém
tra dinh mtre dyra trén tong soO lwgng cua tat ca phiéu. Néu tao dw phiéu Nhap, can xoa cac phiéu khong s
dung va chi gilr lai 1 phiéu hop |é.

Trwong hop chwa dwoc khai bao dinh mirc tai san

Néu khong thudc hai trwdng hop trén, cé thé phong ban/clra hang chwa dwoc khai bao dinh mirc tai san.
Can thong bao ké toan dé bo sung dinh muirc, sau do vao tao phiéu méi va xéa phiéu cd.
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Cac bwoéc thwe hién

Puwong dan: Quan ly tai sén — Quén ly yéu cau — Yéu cau cap phat — Mo

< _ Q. Search menus
NGUOIl THUC HIEN 1
Tat ca nhan vién c6 tai khoan phan mem . E N
tai san va c6 nhu cau cap phat tai san o wih)
cho ca nhan/ phong ban cta minh. Thao luan Quan Iy tai sén Phé duyét

Quan ly tai san Taisan Quan ly yéu cau

‘m\‘l’éu cdu cap phattal Yeu cau cap phat 3 Q
Bao hong
Ngay yéu... 56 phiéu P& nghi thu hdi Déi tugng cap phat

04/05/2026 YCCP26053035 ~ Penghithanhly hay o vien

bigu chuyén ndi bo
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Céac thong tin chung can diéen

‘Dél tU’O’ng Cép phét B Quinlytdisdn Taisin Quanljyéuciu Nghidp vy
A A . p > ~ - . + Mai Yélf;‘éu-:é’pphéttéif.én
Néu cap cho phong ban/ ctra hang str dung thi chon s & x
Phong ban. Néu céap cho ca nhan st dung, can doi [ Nngp > choTePduwet  ChaTPduyit  ChoKITduyét  ChisGD phutrichduyét  Ch TGD duyét

sang Nhan vién. o
So phiéu

Phong ban

THONG TIN CAP PHAT

Mac dinh la phong ban ciia ngwei tao. Néu quan D6i tigng cép phét©  Nhnvién © Phong ban Ngay yéu cau 15/10/2026
ly/kiém nhiém tao hé phiéu, chon ding phong ban Phang ban? | Modymongmusncsp 157102026
can cap phat. . -

Pang Thi Ha Phuong Ngay phé duyét

Phong ban xdr ly )
I . : Tong s6 lugng yéucau 0

Ngwoi dai dién
Chon ngudi chiu trach nhiém quan ly, s dung tai san. Ngodi dinh mic phat

Tong gia tri du kién 0

Trang thai xu ly Chua xr ly : ,
Téng sé lugng cap 0

M6 té MG ta ?
Nhap Iy do can cap phat tai san.

Chi tigt Thong tin khac

I 4 . =u >
N h om ta| san Nhém tai san Phong ban xi ly Dinhmiccé..  SLyéuciu M6 ta tai san Ngoai dinh m... SL da cap ph... SLYCMS =

Thém mdt déng

Chon nhom tai sédn can cap mai.

Lwu y: Nhom tai san khac véi tén tai san. Khi tao yéu cau chi can chon nhém tai san (cé thé ghi tén tai sdn mong muon trong mo ta).
Bd phan x& ly cap phat sé la nguwdi chon tai san cu thé khi thwe hién cap phat.
Vi du: Nhém tai san: chudt may tinh, Tén tai san: Chubt logitech
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Nhoém tai san: Coé 02 cach dé chon Nhém tai san

Lay DS nhém trong dinh mic Chd TBP duyét Chd TP duyét Chd KTT duyét Cha GP phu trach duyét Cha TGP duyét
’ i~ ' ,
CAC H 1 THONG TIN CAP PHAT

] D6i tugng cap phat ’ Nhan vién @ Phéng ban Ngay yéu cau ’ 15/10/2026
Ap dung cho trwong hgp khai trwong cira hong ban” e Ngdy mong mushc&p  15/10/2026
hang moi. o | phat
Bam Lay DS trong nhém dinh muc, hé thdng
tw dong hién thi nhom tai san con thiéu theo hong bty Tong s6 lugng yéucau 0
dinh mdc ctia phong ban/ctra hang. reng AT iy Téngssluangcip 0

Ngoai dinh miic phat

Téng gidtri dukién 0

Mb ta ?

CACH 2
Chitigt | Thong tin khac

Ap dung cho trwong hop tao phléu thﬁng Nhém tai san Phéng ban x Iy Dinh mlic .. SLyéucau M ta ti sn Ngoai dinh m... SL da cap ph.. SLYCMs =

thwong, chon it tai san ‘ ’

Chon thu cong nhom tai san tai phan Chi tiet

bén phiéu. Lwu y: D6i voi Tai san ngoai dinh mure bat bubéc dién thém
PDON GIA va LY DO NGOAI bINH MUC .

Thém mot déng

Chi tiét Théng tin khac

Nhém tai ... Phoéng ba... BPinh mirc cé... SL yéu cédu |Pon gid du ... Thanh tién d...| Mé ta tais... Ly do ngoadi... MNgo... SL da cdp ph... SLYCMS *
Tui/Balo ch... Hanh chinh 0 1 0 0f Tai/Balo 0 1]
chéng sdc &
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Nhoém tai san: Coé 02 cach dé chon Nhém tai san

Danh sach nhém trong dinh muc X
CACH 1 Phong ban xur ly Xac nhan loc
x , x , i , 2 .2 Chon MNham tai san Phang ban xur ly Binh muc SL con trong dinh muc
Bam nut “Lay DS trong nhom dinh mic” dé hién - - PR :
thi cac nhom tai san con trong dinh mirc. Co thé - S L . .
y . . - Y4 y , n ” ach md an O an 3
Cf;(_)n PI"long ’ban‘)_(u”ly = bam Xac‘nhan loc - g N i )
d? loc cac nh?m taxl san thyc_)c cung phong ban — - - o o b e ;) .
bam “Xac nhan” dé hoan tat.
= o
Mhap Chér TBP duyét Chir TP duyét Chés KTT duyé Chi GB phu trich duyé Chd TGD duyét B4 duyét Tir chéi Huy
So phiéu
Tim kiém nhém tai san can cap phat méi
Lwu y: M6i nhdm tai san dwoc cau hinh theo
phong ban x& ly riéng. Néu cac nhom tai san thudc ke
nhiéu phong ban x& ly khac nhau thi can tach
thanh cac phieu YCCP riéng dé hé thong phan
Iuﬁng XGJ Iy dung b@ phén phu tréCh- Nhl:'ll'l'.l‘l an Phang ban xu ly Binh m SLyéu cdu Dongiady .. Thanh tignd.. Mot tii san Ly do ngoai dinh mic Mgoai dinh m... 5L d4 cdp ph... SLYCMS 3=
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Lwu phiéu va gtri yéu cau

GO

Yeu cau cap phat tai sa

01 | +Mo YCCP26041955 & X
2
Lwu phiéu Gwri yéu cau m Liy DS nhém trong dinh midc
Khi nguoi dung nhap Nhan Gui yéu cau
xong théng tin vao ban dé chuyén phiéu vao

ghi, nhan nut €3 dé leu.  quy trinh phé duyét.

Sau khi gtvi phiéu, cho céc cdp phé duyét theo quy dinh.
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Theo dbi tién dé xuw ly truec tiép trén phiéu

Sau khi phiéu dugc duyét, nguoi dung cé thé theo dbi tién do xiv Iy truc tiép théng qua céc cot:
SO0 lwong da cap phat
e SO lwrong da tao yéu cau mua

Ngoai ra, hé thong hé tro duong lién két den cac chiing tir lién quan. Ngudi dung co thé bam véo
dé xem nhanh cac phieu da duworc tao tw yéu cau cap phat: Phiéu cap phat hoac Phiéu yéu cau
mua sam

| o+ M Yéu ciu mua sam / YCMS26050421 — Cpphit -.E Yéu c3u mua sam
g -1 1

m In MNhap Cha TBP duyét Cha TP duyét Cha KTT duyét Cha GB phu trach duyét Cha TGO duyét > D3 duyét \,- Tu chdi Huy
LT K

S6 phiéu YCCP26053054

THONG TIN CAP PHAT

Béi tuong cap phat Ngay yéu cdu 05/05/2026
b m Oicean Par HI Mgay mong mudn cdp  05/05/2026
phat
lier | n Th g
Mgay p 1 054 0
bamn xu barketing Mign B
a T 4
Trang thai xu Iy Iy
T p
3i dinh mu P
T tri dur kié 0
b h BOL p
Chi tiét Théng tin khac
Mham tai san Phong ban %0 Iy Binh muc cd... SLyéu cau MG ta tai san Ngoai dinh m...| SL d3 cdp ph... SLYCMS §B*

Marketing Min Bic 1 1 Bién vy ]
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