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KHI NAO CAN LAM PHIEU BAO HONG?

Ap dung khi tai san dwoc
xac nhan hw héng va

khéng thé stra chira.
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Tai san dwoc xac Boé phan s dung tao Trwong bd phan va ky
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Cac bwoc thwe hiéen

Puwong dan: Quan ly tai sén — Quan ly yéu cau — Bao héng — Mo

Quan ly taisan Taisan Quanlyyéu cau Nghiép vu
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1 I@ Yéu cau cép phattai  Yéu cau cap phét Q
Bao hang 3
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Céac thong tin chung can diéen

Phong ban

Méc dinh la phong ban ctia nguwoi tao. Néu quan
ly/kiem nhiém tao ho phieu, chon dung phong ban
can bao hong.

Ngwéi bao hong

Nguwdi cam tai san can béo hong.

Mo ta

Nhap ly do/ nguyén nhan tai san héng.
Tai san

Chon tai san can bao hdng.

Tép tin
Pinh kém hinh &nh/ giay t& minh chirng tai san bj hdng

So6 lwo'ng bao héng

Pién sb lwong tai san hdng, hé thdng méc dinh sb lwong
bao hong = 1. Do6i vo&i tai san cé so lvong nhiéu, thi sé can
chu y so lwvong hong dé diéu chinh lai.
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THONG TIN BAO HONG

Quén ly tai san  Taisan  Quén Iy yéucdu  Nghiép vu

Phéng ban * Bao tao - Phét trién van hoa

Mgudi bao héng *

| Mhip . Chd TBP duyét

S6 phiéu

Ngay bao hong

Bon vi

Phang ban xur ly
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Lwu phiéu va gtri yéu cau
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Khi nguor du_ng I")hap, Ngan Glfl yeu cau [+wa |Bopina

xong thong tin vao ban dé chuyén phiéu vao

ghi, nhén nut €% dé luvu.  quy trinh phé duyét. , it yeu au_ ip ) ch
‘ S6 phiéu BH26030341

Sau khi gtvi phiéu, cho céc cédp phé duyét theo quy dinh.
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Theo dbi tién dé xuw ly truec tiép trén phiéu

Khi phiéu BAO HONG cé6 trang thai:
» Trang thai xw ly: Da xw ly
e Trang thai luéng duyét: Da duyét

Tai sén sé& chuyén tir trang thai Pang str dung sang Hong. Ngudi dung cé thé tién hanh:
* Yéu cau cap phat tai san moi ‘ o
e« Lam deé nghi thanh ly/ huy (hoac dé nghi thu hoi) dé xu ly tai san ca.
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